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WordPress Workflow
STEP | ACTION
1 Navigate to your WordPress login page.

Note: Your backend WordPress login is your domain name (=website link) with /wp-admin
added to the end of it. Once you type the link into the URL bar, WordPress will return a login
screen.

2 Enter your WordPress username and password.
Note: You can save your login credentials by clicking “Remember Me”.
3 Click “Log In".

Username or Email Address

Password

| ®]

(] Remember Me m_ 3

Lost your password?

+~ o to Federation of Community Councils
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STEP

ACTION

As soon as you’ve logged in to your WordPress account, you'll see the dashboard of the
website/council you are managing.

W

£} CityGov - admin
panel

@ Dashboard

Home

My sites

A Posts

B Comments
¥ Downloads
A Footer

M MailPoet

(9 1S Calendar

® Elementor

& Templates

) & Mysites @ Federation of Community Councils [ CityGov - admin panel < 4 B

Dashboard

AIOSEO Setup v v
Elementor Overview ANV v
Site Health Status AV .

Your site has critical issues that should
be addressed as soon as possible to
improve its performance and security.

Should be improved
Take a look at the 8 items on the Site

Health screen.

At a Glance ANV v

Activity ANV v

+ New @ sto

v Thanks for choosing WordPress Download Manager

You may check the pro version for multi-file package, front-end administration, email lock and 100+ other awesome features

Quick Draft AV Y

‘WordPress Events and News ANV v

Drag boxes here

Howdy, Tex R Us, LLC [l

Screen Options v Help v

Drag boxes here

STEP

ACTION

43

click on its Dashboard.

If you are managing more than one council, hover over the “My Sites”, pick needed council and

4a

# Federation of Community Councils

Network Admin

Federation of Community Councils

Abbott Loop Community Counail

Basher Community Council
Bayshore/Klatt Community Counail
Bear Valley Community Council
Birchwood Community Council
Campbell Park Community Council
Chugiak Community Counail

Downtown Community Council

¥ CityGov - admin panel

o4

+ new (%) seo

Download Manager
e package, front-end administration, email lock and 10C

Quick Draft

WordPress Events and News
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STEP | ACTION

5 Hover over “Pages” in the side menu, then right click on “All Pages” option and click “Open link

in new tab”.

# Airport Heights Community Council W CityGov - admin panel < 4

+ New (D seo @

SRSCEC U Dashboard

panel

@ Dashboard
%" Thanks for choosing WordPress Download Manager

You may check the pro version for multi-file package, front-end administration, email lock and

Home

AIOSEO Setup v Quick Draft

/ 5 AWV T WordPress Events and New
Superfly Menu EGGRRE | Cpen link in new tab
BRI IS Cpen link in new window MV A
Cpen link in incognito window | .
Downloads ical issues that should
soon as possible to
MailPoet Save link as... ymance and security.

Copy link address

ICS Calendar 2 § items on the Site

Inspect
Elementor P

STEP | ACTION

“Pages” screen will open in a new tab.

Locate/search for a page that has the structure you want a new page to have.

@ & wmy

£+ CityGov - admin

panel

@ Dashboat
A Posts
0 Media
W Pages

All Pages

Add N

— Superfly

¥ Comments

¥ Downloads

M MailPoet

age

Sites {4 Arport Heights Community Council B CityGov - adminpanel <* 4 %1 0 4 New (2) seo @

Screen Options 3, 7
o All 21) | Published (21) | | ‘ Search Pages ‘
[ Bulkactions | [ apply | [ Al dates ~ | [Fier | 21 tems L Jere[-][-]
O Tite ® Author ] Date AIOSEO Details
(J AHCB Community Patrol — Elementor TexR Us, LLC — Published Y 28/100
2025/01/16 at 11:42 pm
Title: AHCB Community Patrol - Airport Heights C.
Description: Airport Heights Community Builders ..
Menu
[0 Annual Picnic — Elementor TexR Us, LLC —

Title: Annual Picnic - Airport Heights Community ...

Description: General Information In early June of ...
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STEP | ACTION

8 Hover over that page and click “Duplicate This”.

(] Title %

8

(] AHCB Community Patrol — Elementor

Edit | Quick Edit | Trash | View | Duplicate This | Edit with Elementor

STEP | ACTION

9 Page duplicate will get created in “draft” status.

Note: Drafts are not visible to website visitors.

O Title * / 9 Author » Date AIOSEO Details
\_:I AHCB Community Patrol — Draft, Elementor | Tex R Us, LLC = Last Modified

2025/04/15 at 2:42 am

Title: AHCB Community Patrol - Airport Heights C...
Description: Airport Heights Community Builders ...

() AHCB Community Patrol — Elementor Tex R Us, LLC - Published 4 28/100 ‘ © 64/100 |

2025/01/16 at 11:42 pm
Title: AHCE Community Patrol - Airport Heights C..

Description: Airport Heights Community Builders ...

STEP | ACTION

10 Hover over newly created item and click “Edit”.

[] AHC D Ilitj,.-' Patrol — Draft, Elementor

Edit | Quick Edit | Trash | Preview | Duplicate This | Edit with Elementor
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STEP | ACTION
11 Change page title.

11

AHCB Community Patrol g

V-’\nother Test Page

STEP | ACTION

12 Press “Publish” twice.

savedraft [0 | M4 23;1430‘ ‘G) ?5.-'ma‘

/ 12
o e
STEP | ACTION

13 When you get “XXX is now live” notification, click “Edit with Elementor”.

n @ ‘E/]zamoo

cccccc

L & & = — Back ta WordPress Editor Another Test Page - Page

Another Test Page

@ Edit with Elementor Get out the word!
Share your content on your favorite social
media platforms to drive engagement an
increase your
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STEP | ACTION
14 Page editing screen will open with all information from the “original” page copied over.

15 Refer to the “Editing Pages” document (starting step 9) for further instructions.

Another Test Page

Elements

Widgets Globals

COUNCIL HOME /ANOTHER TEST PAGE

Another I@.Page

~ Layout

==
Container Grid
~ Basic
* Airport Heights Community Builders Community Patrol
T = _ ! .
Below are the new Rules of Operation for the AHCB Community Patrol, which were adopte ~ AccessallPro widgets. Upgrade Now
i e b 2015, amended October 10, 2016, and amended November 17, 2016.
e
= = Airport Heights Community Builders Rules of Operation For The Airport
b i it Heights Community Builders Community Patrol (AHCB Community
Patrol)
i3 &9 @ - — . _ .
The Airport Heights Community Builders Community Patrol is to be the eyes, voice, and ears for the
b e i Airport Heights Community Council and its residents. As a community we are welcoming and respectful
of allindividuals. We celebrate the diversity and unique qualities that each member of our community
~ Pro & Upgrade brings to our collective experience.



